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Mi sé: QT/BQLPT/THS/10

TRUONGDAIHOC | Uy TRINH HQC LAI HQC PHAN | Lan ban hanh: 01

THU DAUMOT

Ngay hiéu luc: 31/10/2025

Theo déi sira chira/ bé sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi chu
Phan phéi tai liéu
TT Pon vi
1 | Ban Quan 1y Pao tao
2 | Chuong trinh dao tao
3 | Pon vi dao tao
4 | Ban Tai chinh
1. MUC PIiCH

Quy trinh nay hudéng dan cho hoc vién va cac don vi chuyén mon thyc hién hoat dong
hoc lai hoc phan trong Chuong trinh dao trinh dg thac si cua Truong Pai hoc Thu Dau

Mot.

2. PHAM VI AP DUNG
Quy trinh nay ap dung cho hoc vién tir khod tuyén sinh 2024 trg vé sau.

3. TAI LIEU THAM CHIEU

Thong tu s6 23/2021/TT-BGDDT ngay 30/8/2021 cta Bo truong Bo Giao dyc va Bao
tao Ban hanh Quy ché tuyén sinh va dao tao trinh do thac si.

4. THUAT NGU VA PINH NGHIA, TU VIET TAT
4.1. Thuit ngir va dinh nghia

4.2. Tir viét tit

CTbT

Chuong trinh dao tao

DVDT

Pon vi dao tao
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QUY TRINH HQC LAI HQC PHAN

Mi sé: QT/BQLPT/THS/10
Lan ban hanh: 01
Ngay hiéu luc: 31/10/2025

BQLDT Ban Quan 1y Pao tao
BTC Ban Tai chinh
HV Hoc vién
CvV Chuyén vién
TCTDT Truong Chuong trinh dao tao
HT, PHT Hiéu truong, Pho Hiéu truong
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L. J %USNG DATHOC | QUY TRINH HQC LAI HQC PHAN | Lan ban hanh: 01

1976 THUDAU!

DAUMOQT

Ngay hiéu luc: 31/10/2025

Mi sé: QT/BQLPT/THS/10

5.NOI DUNG QUY TRINH

5.1. Luu do

HV lam don xin ding ky hoc lai va
dong 1€ phi hoc lai (kém theo minh
chirng) gui TCTDT

!

CTDT, VDT nip cic thi tye va dé xudt hoe phin hoc lai g vé BQLDT

BQLDT ra soat, kiém tra ho so
vi cac thu tyc cua HV

BQLBT tham muu HT phé duyét dong ¥ danh sach hoc phan hoc lai
cho HV

!

BOQLDT thong tin cho TCTDT va gui Gidy bdo cho HV duoc biét

'

CV phu traich BQLDT huéng dan HV hoan thanh cic tha tyc con lai va
lén lich hoc cac hoc phan hoc lai gui HY

Thure hién xem xét,
ri sodt va cdi tién

Bio cdo va
lura trir ho
S0

Khéng du
thu tuc
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QUY TRINH HQC LAI HQC PHAN

Mi sé: QT/BQLPT/THS/10
Lan ban hanh: 01
Ngay hiéu luc: 31/10/2025

5.2. Mo ta
.. Pon vi Biéu méu/
Thoih : ) X
e R n 0’1‘ an phu trach/ | Donvi ho so
TT NOi dung cong viéc hoan Nguoi ph & hop Minh
thanh 1 hwe hign ' chimg
HV lam don xin dang ky
hoc lai hoc phan va dong 1€ CTPT BM10.01
phi hoc lai theo quy dinh tai . DVDT. Minh
I BTC (kém minh chitng bang > ngay Hv BTC ’ chirng
diém, bién lai dong hoc phi) bang diém
gui CTDT.
CTDPT va DVDT lam dé
xuat hoc phan hoc lai va BMOI;
n@p toan bo ho 50, thua tuc BMO02;
2 |ve BQLDPT. (Ho so gom:| 2ngay TCTDT BQLDT Minh
Bo’p xin dang ky hoc lai hoc ching
phan, bang diém, bién lai kém theo
dong hoc phi...)
BMO1;
BQLDT ra soat, kiém tra ho CV phu HV; BMO02;
3 | so dang ky hoc phan hoc lai 1 ngay trach CTDT, Minh
cua HV BQLDT bVvbT chtng
kém theo
. BMO02
BQLDT tham muu trinh HT | Truongban| CTDT, Minh
4 | phé duyét dong y d€ xuat| 2 ngay QLDT: HT DVDT chimn
hoc phan hoc lai cho HV ’ kém thge o
BQLDT thong tin cho Ct\r/ég}l‘u BT
5 | CTDT va gui Gidy bao cho | 7 ngay BOLDT: DVD”E BMO3
HV duoc biét oV ’
CV phu trach BQLDT
huéng din HV hoan thanh Ct\r/alé)}}lm BT
6 |cac thu tuc con lai va Ién| 3 ngay BQLDT: DVDI: BMO04
lich hoc cho cac hoc phan v ’
hoc lai giri HV
7 Thuc h.lf:l’l xem Xxe€t, ra soat 2 ngay BQLDPT CTDT,
va cai tien

DVDT
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TRUONG DAIHOQC

THU DAUMOT

QUY TRINH HQOC LAI HQC PHAN

Mi sé: QT/BQLPT/THS/10
Lan ban hanh: 01
Ngay hiéu luc: 31/10/2025

Thii han | PO Vi Biél{ mau/
ne n (n . | phutrach/ | Donvi ho so
TT NoOi dung cong viéc hoan Tt e .
thanh Nguoi phoi hop Minh
an thue hién chirng
BMO1;
BMO02;
, , \ s A BMO3;
B 1 h ’
g 4o cdo va luu gilt ho so I ngay BQLDT BMO4.
Minh
chung
kém theo
6. HO SO/ BIEU MAU LIEN QUAN
;o .z Thoi gian 1
T Tén biéu miu Misé (méuco) | g 0| Noihuu
toi thiéu
» BQLDT,
1 Pon xin ding ky hoc phan | QT/BQLDT/TH fh:(?ml ((il'liukllir‘l DVDT,
hoc lai sinoBMOl |90 Y| Website
ki€m dinh)
D& xuit hoe phin hoc lai ch QT/BQLDT/TH | 5 15 (du kién | BQLDT,
2 Hi]xuat ¢ phan hocfal €ho |- 5/10/BM02 theo 1 chu ky bVDT
kiém dinh)
QT/BQLDT/TH § o BQLDT,
y ‘ ‘ ' S/10/BMO3 5 nam (du kién DVDT
3 | Gidy bao v€ hoc phan hoc lai theo 1 chu ky CTBT’
kiém dinh) ’
HV
: ; QUBE B 5 nam (du kién BQLDT,
Thoi khoa biéu cac hoc phan S/10/BM04 X . bVDT,
4 . theo 1 chu ky
hoc lai R CTDT,
kiém dinh)
HV
7. PHU LUC

(Biéu miu quy trinh)




QT/BQLET/THS/10/BMO1

UBND THANH PHO HO CHi MINH CONG HOA XA HQI CHU NGHIA VIETNAM
TRUONG PAI HQOC THU DAU MQT Péc 1ap — Tu do — Hanh phic

Thanh phé Ho Chi Minh, ngdy thdng ndm 20

PON XIN ‘
PANG KY HQC LAI HOC PHAN

Kinh gui: - Hi¢u truéong Truong Pai hoc Thu Dau Mot;

- Truong Ban Quan 1y Pao tao;

- Truéng CTDT nganh .........ccooveeveeiiveinennen.
TOULEN 12 oo Nam O Nt O
Ngay thang nam sinh: ...................... Noi sinh: .....ccceeevveennenee, MSHV: .................
Dién thoai lién lac: ..........coovvvvininien. Email: ..o
Hién la hoc vién cao hoc khoa: ....... ( 20...... -20........ ) LOP: oo,
NEANN NOC: .t e et e et e e s e e e e ssaeeeesseeenns
Y Q0 et e e e be e e e tae e e araeeeaaaeanns
Nay To6i lam don nay xin Truéng CTDT nganh .........cccooeiiiiiiiiiiiiniiiiniieee, va
Trudng Ban Quan 1y PBao tao xem xét cho phép té1 duge dang ky hoc lai.
Ma " A . S6 . N

TT hoc ph in Tén hgc phan Hoc ky tin chi Lop Thoi gian hoc

01

02

Té1 xin dong dﬁy du cac loai phi theo quy dinh va thyuc hién ding Quy dinh, Quy ché
cua B Gido duc va Pao tao, Truong Pai hoc Thu Dau Mot trong qué trinh tham gia
hoc tap./.

TRUONG CTPT HQC VIEN

BAN QUAN LY PAO TAO



QT/BQLET/THS/10/BMO2

UBND THANH PHO HO CHIMINH ~~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC THU DAU MOT Doc 1ap — Tu do — Hanh phic

Thanh phé Hé Chi Minh, ngay  thang ndm 20

DE XUAT
Hoc phan hoc lai cho hoc vién cao hoc nganh..........cccoevvneinnn.e.

Kinh gti: - Hi¢u truong Truong Pai hoc Thu Dau Mat;
- Trudng Ban Quan 1y Pao tao.

Can ctr Pon xin ding ky hoc lai hoc phan cta hoc vién ........ ngay ......ooenee.. ;

Can ci vao Danh sach cac hoc ph'?m thuéc Chuong trinh dao tao
............................... ban hanh theo Quyét dinh sb ............/QD-PHTDM ngay
............ cua Hiéu truong Truong DPai hoc Thu Dau Mot;

Xét tinh chat va mirc do phu hop cua cac hoc phﬁn, nhdm dam béo thuc hién ding
Chuong trinh khung chuong trinh dao tao nganh.........................i va

dap tmg chuéan dau ra cia chuong trinh dao tao.

CTDPT chuyén nganh ........................ dé xuit cho hoc vién cao hoc
............ chuyénnganh ................... duoc hoc tap lai cac hoc ph?ln nhu sau:
TT Ma Tén h ha Hoc k3 So Lé Thaoi gian h
hoc phz“m i hoc phan ocky tin chi op ot glan hoc
01
02
BAN QUAN LY PAO TAO KHOA/VIEN/TRUONG TRUONG CTPT

DUYET CUA LANH PAO TRUONG



TRUONG PAI HOC THU DAU MOT

BAN QUAN LY PAO TAO
Sb /GB-BQLDT

QT/BQLPT/THS/10/BM03

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap- Tu do- Hanh phuc

Thanh phé Ho Chi Minh, ngay — thang — ndm 20

_ GIAYBAO
Ve viéc hoc lai hoc phan

Thuc hién quy ché, quy dinh, quy trinh dao tao trinh dd thac si ciia Truong Dai hoc

Thi Dau Mét. Can ¢t don xin hoc lai hoc phén cua hoc vién va déng y cua CTDT

chuyén nganh............. , Ban Quan 1y Dao tao, Truong Pai hoc Thu Dau Mét.
Xin thong bao dén hoc vién: .............c.ccoeeeiiieiiin... MSHV: L,
LOp: e, Chuyénnganh: ........................ Khoa: .......coviiiies

Pugc phép dang ky hoc lai cac hoc phan sau:

STT

Tén hoc phén

Lop

Thaoi gian hoc

01

02

Sau khi nhan duoc gidy bao nay, dé nghi hoc vién sip xép thoi gian sém nhat dén Ban

Quan ly DPao tao dé duoc hudng dan hoan thanh céac thu tuc va nghia vu con lai theo

quy dinh, nhan Thoi khoa biéu hoc cac hoc phén hoc lai.

Tran trong thong bao.

Noi nhdn:

Hoc vién nhu trén;
CTDT;
Luu: BQLDT.

TRUONG BAN




QT/BOQLDT/THS/10/BM04

THOI KHOA BIEU HQC PHAN HQC LAI - NANN: «.ccevvvvrnerinerinneenneernnnenn.
| D017« R
Thoi gian biéu: Budi sang bit dau tir: 7h30; Buoi chiéu bit diu tir: 13h00
N £ | s Hinh thire
ol Tén hoc phin S? T | Thw L Phong Thoi gian hoc Giang viéen/SDT danh gia
T tiet HV | Bb
C KTHP
|
2
3
4
5
Thanh phé Ho Chi Minh, ngay  thang — nam 20...
Noi nhin: TRUONG BAN
“HVCHIOD wvvveeeeeen . :
- Giang vién giang day

- BTC-NS, BCSVC, Tb Bao vé;
- Luvu BQLDT, CTDT.
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